Essay Writing Guide
The following is a guide on effective essay writing. It is important to remember that there is a basic format that can be followed with most types of essays that are trying to prove something. 

Purpose of an Essay

The purpose of an essay is to communicate useful conclusions in a logical and persuasive manner. Essays that are only narratives of events or lists of examples, without being argumentative are of limited value. Argumentative essays try to convince the reader of your point of view. The argument developed throughout the paper must be persuasive, which means that it is supported with evidence and analysis.

Purpose of a Narrative
The primary purpose of a narrative is to describe an experience, event, or sequence of events in the form of a story. The Purpose is to tell. You are revealing something of importance—narratives make a point and that point is usually defined in the first sentence. You are depicting characters and settings vividly, you are showing your knowledge and understanding, not telling, and you are doing so in a clear, logical progression.

Thesis Statement

The thesis statement of your essay is, simply, the answer to your principal research question, not the question itself. The thesis statement will state the arguments you will prove throughout the paper. All of the evidence and examples you use must relate somehow to your thesis statement.

A weak thesis statement is one whose argument is obvious to and does not need to be proved. An example of a weak thesis statement would be:

“It is important to strive to reach personal goals.”
This thesis statement is weak and self-evident without giving an argument to be proven.
A good thesis statement is one whose argument is aggressive, sustainable, needs to be proven in order to be correct. An example of a good thesis statement would be:

“Attaining personal goals is only possible through hard work, perseverance, and adapting to the uncertain inevitability of change.” 
This statement contains a clear argument, needs to be proved, and is narrow enough that it can be proven in the essay. It is important not to make a statement that will be impossible to prove throughout the paper.
Preparing an Outline
It is always a good idea to take 5-10 minutes to outline your essay once you have your thesis statement. An outline will help organise your paper, focus your ideas on the thesis statement, and will contain all the evidence necessary to prove your argument. An example of an outline would be: 

1. Introduction: make your thesis statement the first thing you say, be bold and clear in your intentions and give structure your paper. 

2.  First argument: Education provides the means of improving your mind and it is through education that you learn hard work. Education provides the tools to deal with the challenge of change. 

3. Second argument: One must be willing to work hard and constantly set goals. Nothing in life comes easily, and difficult situations will constantly present themselves, but goals provide focus and allow us to see past how things are to how we want them to be. 

4. Third argument: Hard work and perseverance requires discipline and staying true to oneself in spite of the distractions that we face in life. 

5.  Conclusion: Restate the thesis statement; answer why this essay is important. 

Introductions

An introduction is the pivotal point of your essay. Not only does it contain your thesis statement, but also provides necessary definitions and establishes how you will argue your thesis.

Your introduction (and your entire paper) should not contain value judgments or subjective ideas, such as “Luck is the key to success.” This statement is impossible to prove using historical evidence.

The introduction is normally about 10% of the total length of the paper. Although many students write the introduction quickly in order to move to the body of the essay, this is a mistake. A clear, concise, and precise statement of your topic, thesis, and structure sets the tone for the essay and can make the difference between a satisfactory paper and an excellent paper.
The Body
The body of the paper is where you introduce each theme, explain its relevance to the thesis statement, and offer the evidence, interpretation to prove your argument. Essays are always written in paragraph form.

An essay will require as many paragraphs as you need to develop your arguments. A paragraph should contain one idea only. Avoid the use of paragraphs that are too small or too large. Small paragraphs, usually of only one or two sentences, are ineffective and suggest poor organization. Large paragraphs, of greater than one page, suggest that you have not taken enough time to outline and group the evidence together effectively. As a rule of thumb, good paragraphs are 150 to 200 words long, or five to ten good sentences.

Each paragraph must have must have a central idea, normally stated as the first, or topic, sentence. It must have evidence that proves that idea. It should also have a conclusion that summarizes the findings reached within the paragraph and offers a transition to the next idea by showing how the central idea in one paragraph logically leads to the central idea in the next. 

The Conclusion
The conclusion to the essay is designed to explain the relevance of the themes that have been examined throughout the paper. It is often described as a ‘pyramid,’ moving from the particular (restating your thesis statement) to the general (explaining why your conclusions are important). Do not merely summarize the paper and be careful not to introduce new evidence in the conclusion. Make sure that you answer the “So what?” question by explaining how and why your paper has made a contribution to the subject matter. Like the introduction, the conclusion is a vital component of your paper and must not be neglected. Keep in mind that it is the last thing your instructor will read before assigning a grade. It should be about 10% of your paper.
Tips for Writing

· Teachers often hear from students something like “I thought you would know what I meant,” which is not the same as writing what you mean. If you or a fellow student would require a definition, clarification, or explanation, then provide these to your reader.
· Always write in the active voice. Passive writing is weak, wordy, and less compelling. An example of passive writing would be, “You should try to make sure that your writing is done in the active voice.” Instead of writing “the food was eaten [verb] by the cat [subject],” write the more direct “the cat ate the food.”
