
An essay is a piece of writing that attempts to prove a point.

Informal essay-personal response
The purpose of this kind of essay is to inform in a more casual way. First person and humor are acceptable.
Formal essay

The purpose is to persuade the reader that an opinion is valid. The arguments are objective and proven with documentation.  Formal essays require formal language (no slang, no first person or second person)
Structure

-The essay is structured:  introduction, body and conclusion

-The thesis (point of the writing/an opinion/statement of direction) is stated in the last sentence of the introduction and again in the first sentence of the conclusion. State it clearly and powerfully.
Eg.  The death penalty is cruel and unjust and should not be reinstated in Canada. 
-Body paragraphs develop the idea expressed in the thesis and these are documented with quotations and or personal examples

-If there is more than one body paragraph, transitions must be used to create flow within the writing

E.g. Transitions of similarity:  Also, In addition, Furthermore

       Transitions of contrast:  Conversely, On the other hand, etc.

On Using Direct Quotations/Footnotes

-Quotes must be introduced with a sentence or phrase

-A colon or comma must be used where the quotation is inserted.

-An ellipsis must be used to indicate words / phrases left out by the writer

-The source of the quote is listed in parenthesis after the quote. (Black, pg 3)
Formal Writing Rules -Formal Essay

-We cannot use slang (because it is formal writing) Eg.  guy
_We cannot use contractions, as these are not formal Eg. Don’t
-First person (I) is not used or we reduce the importance of what we say; we reduce it to merely our opinion

 (Personal narratives are an exception to this rule, as are informal essays. In these personal stories, we are allowed to revert to use of ” I”)

-Second person should not be used (“You” or “Your”) or we speak for the reader.

-Paragraphs are always indented

-Proper sentences, and a variety of sentence types and starts are needed to make the writing interesting and varied

(E.g. simple, compound and complex sentences)

Introduction-the introductory paragraph should be al least five sentences. It should begin with a broad statement that introduces your topic.  To grab the reader’s attention, we may use one of the following methods.

1. Definition-quote a dictionary definition of your topic

EG.  According to the Canadian Dictionary, TV is,”…an electronic window on society.”  (Canadian Dictionary, p 456)                                                                                                                      2. Rhetorical question- On average, how many hours a week do you estimate is wasted in front of the TV by the average Canadian?(If you ask a question, answer it __________________________)

3.Use a fact or statistic.  According to the 2015 Gallup Poll, “…Canadians spent, on average, 22.7 hours a week viewing television.”( Smith)
4. Use an anecdote-relate a brief, often personal story related to the topic.

Eg.  As a viewer, I was always sensitive to the interruptions in regular programming due to breaking news.  It was through the medium of television that I was informed of the tragic death of Princess Dianna.

***The introduction , in addition to specifying the topic, may also outline for the reader the focus of the body paragraphs.  Either way, the introduction narrows to the last sentence, which is the thesis statement; what the writer is proving or focusing on.



BODY

In a five-paragraph essay, there are three body paragraphs and these develop the thesis statement.  The body paragraphs tend to be the longest as they develop the thesis.  These paragraphs need to be linked to one another using joining words called  “Transitions.” 
Conclusion-restate the thesis in the first sentence. (Use different words) Summarize the important points made by the body.  A method (quote, definition, plea to reader, etc. ) may be used again to finish with a strong ending.
*******************************************************

